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Dear Parent, 

May we take this opportunity to welcome you and your child to Christleton Primary School. 

Choosing the right school is one of the most important decisions you will ever make. 
Understandably parents want the best possible start for their children and look for a school with 
the right mixture of high educational standards and an environment where their child can be 
happy, thrive and succeed. We believe that Christleton Primary School will provide this for your 
child. 

In partnership with the governors and parents, all staff constantly strive to give the children the 
best possible education and to provide opportunities for pupils to reach the highest possible 
standards in all areas of school life in a safe, secure and caring environment. The curriculum is 
rich, child-centered, interesting and exciting, whilst also being aspirational and always offering our 
pupils a challenge. Pupils are encouraged to work from first-hand experiences which develop their 
interest and motivate their learning by giving them a sense of purpose for their work.

Education should be an exciting journey and every child should leave our school with a love of 
learning that will remain with them throughout their lives. As our pupils develop we encourage 
them to take responsibility for their own learning and in doing so, become more independent in 
thought and action. Confidence and self-esteem is raised through success and praise for effort 
and achievement, developing a positive attitude to school and education.

The staff, governors, parents and pupils are extremely proud of our school and the way that 
everyone works together to make it a happy place to work and learn. 

This prospectus is intended to provide you with a range of information  and help you to familiarise
yourself with the values and routines of school life. I would also strongly encourage you to visit 
the school as this gives you the opportunity to see these in action. 

Kind regards 

Oliver Mitchell (Headteacher)



School Staff
Teaching Staff

Senior Leadership Team 

Headteacher Oliver Mitchell 
Deputy Headteacher Nia Hughes
School Bursar Lisa Bowes

Teaching Structure 

Headteacher Oliver Mitchell 
Deputy Headteacher Nia Hughes

Year 6 Teachers Emma Appleton
Year 5 Teacher Julie Shaw                                  
Year 4 Teacher Paula Williams
Year 3 Teacher Elizabeth Shepherd (0.8)

Sonia Barnes (0.2)
Year 2 Teacher Nia Hughes (0.8)

Zillah Edwards (0.2)
Year 1 Teachers Michele Boyd (0.6)

Sonia Barnes (0.4)
Reception Teacher Sarah King

SENCO Elizabeth Shepherd

Support Staff ςTeaching

Higher Level Teaching Assistant (part-time) Jackie Bradshaw 
Teaching Assistant (full-time)                           Samantha Speed 
Teaching Assistant (full-time) Sarah Thompson
Teaching Assistant (part-time)  Leona Maddison
Teaching Assistant (Part-time) Mel Gaynon
1:1 Teaching Assistant Sarah Stevens
1:1 Teaching Assistant Lisa Horabin
1:1 Teaching Assistant Steph Grooms
Apprentice Teaching Assistant Katie Watkins



Support Staff ςNon Teaching

Bursar Lisa Bowes (0.8)
Admin Assistants Jacqui Gittins (0.2)

Taryn Croft (0.8)

Site Maintenance Officer Alan Smith
School Cooks Diane Bate
Kitchen Assistants Michelle Brown

Jo Benton  
Midday Assistants Linda Davenport 

Sarah Renner
Sarah Stevens

School Governors

The Governors are responsible for the general conduct and overall management of the school and 
meet at least once a term.

Chair of governors Mrs Emma Binns

Local authority governor Mrs Yvonne Gibson 
Parent governors Mrs Emma Binns

Co-opted  governor Mr Jon West
Mr Peter Tonge
Mrs  Lucy  Davis
Mrs Susan Pinner-hΩ.ǊƛŜƴ
Mrs Elizabeth Inall

Staff Governor Mrs Julie Shaw

Headteacher Mr Oliver Mitchell

Associate Governors Mrs Lisa Bowes

Clerk to Governors Mrs Jacqui Critchley



School Day Arrangements

At 8.30am our school gates are opened, with a member of staff being on duty in the playgrounds 
from 8.40am until the start of the school day at 8.50am (year 2, year 3, year 4, year 5 and year 6) 
or 8.55am (reception and year one). 
The children are lined up on the playgrounds in their classes and taken into school by their 
teachers. Reception and year one on the key stage one playground, all others on the key stage 
two playground. 

School Day Timetable

Registration of Pupils

Registers will be taken at 8.50am/8.55am and 1.15pm 
each day. If you are going to be late please telephone 
the office (01244 981189) giving an expected time of 
arrival and the reason for lateness. 
If your child is ever absent through illness, then 
please contact the school by 9.15am on the morning 
of the first day of absence. 
Any unexplained absences will be followed up and 
resolved immediately.

Foundation Stage / Years 1

8.55am Registration

9.00am Session 1 (30 Minutes)

9.30am Session2 (60 Minutes)

10.30am Assembly

10.45am Morning Break 

11.00am Session 3 (60 minutes)

12.00pm Session4 (15 Minutes)

12.15pm Lunch 

1.15 Session 5 (60 Minutes)

2.15 Afternoon break / DailyMile

2.30pm Session 6 (40 minutes)

3.15pm Endof School Day 

Year2, year 3, year 4, year 5 and year 6

8.50am Registration

9.00am Session 1 (30 Minutes)

9.30am Session2 (60 Minutes)

10.30am Assembly

10.45am Morning Break 

11.00am Session 3 (60 minutes)

12.00pm Session4 (15 Minutes)

12.15pm Lunch 

1.15 Session 5 (60 Minutes)

2.15 Afternoon break/ Daily Mile

2.30pm Session 6 (50 minutes)

3.20pm Endof School Day 



Lunchtime

School lunches take place in the 
school hall between 12.15pm and 
1pm. The cost of school lunches is 
£2.40 per day. Lunch money should be 
paid through the online ΨParentPayΩ 
system. Information about how to 
register is available at school.  

The children can choose to bring in 
their own packed lunch or have a 
school lunch, and if eating their own 
ǇŀŎƪŜŘ ƭǳƴŎƘ Ŏŀƴ ƻǊŘŜǊ ŀ ǎŎƘƻƻƭ Ψwƻŀǎǘ 

5ƛƴƴŜǊΩ ŜŀŎƘ ²ŜŘƴŜǎŘŀȅΦ ²Ŝ ŀƭǎƻ ƘŀǾŜ ǎƻƳŜ ǘƘŜƳŜŘ ƭǳƴŎƘŜǎ ǘƘǊƻǳƎƘƻǳǘ ǘƘŜ ȅŜŀǊ ǘƘŀǘ ŀƭƭ 
children can order if required.

End of Day Procedures

Children in Reception and Key Stage 1 (Years 1 and 2) finish at 3.15pm and are collected from 
their class doors. Children in Key Stage 2 finish at 3.20pm and are dismissed/collected from their 
class doors. 

Leave of Absence

If your child is to be taken out of school for any reason, please complete and return a leave of 
absence request form. This can be obtained from the school office or from the school website. 
Parents/Carers should avoid booking any family holiday during term time. Parents/Carers do not 
have the right to take their child out of school for such a holiday. In exceptional circumstances 
only, on a case by case consideration, an absence may be authorised by the Head teacher who 
will make a decision based on the details provided on the leave of absence form. Please complete 
and return the form to school no less than one week before your requested date of absence.

Leaving School early or alternative home time arrangements

If it is necessary to remove your child from school during the day (e.g. for a doctor, dentist or 
hospital appointment) please inform us as early as possible in writing or by telephone call. You 
will be required to make an entry in the pupil signing in/out book after reporting to a member of 
staff in the entrance area. This is a vital record for us in case of the need of evacuation.



Sickness, Accidents & First Aid

Illness and accidents

We may need to contact you if your child becomes ill or has an accident during the day. 

We will:
ÅContact you by telephone using the information 
ǘƘŀǘ ȅƻǳ ƘŀǾŜ ǇǊƻǾƛŘŜŘ ƻƴ ȅƻǳǊ ŎƘƛƭŘΩǎ Řŀǘŀ ŎƻƭƭŜŎǘƛƻƴ 
sheet. Please ensure that all contact details are up 
to date.
ÅContact the alternative emergency numbers you 
have provided. 
ÅAct as quickly as possible to send for an ambulance 
if there is illness or an accident of a serious nature. 
We will contact you if this is the case. Please 
remember that a hospital will need your consent to 
treat your child. 

Please note:

If a child vomits, either at home or within school, we have a policy that they should not return to 
school until 48 hours after the last vomiting episode. Please note it is extremely important to 
adhere to this policy, in order to prevent the spread of infection.

Medical conditions

If children have any medical needs they will be supported as appropriate in school. We ask 
parents to keep school updated regarding any changes to medical requirements. If your child 
ǎǳŦŦŜǊǎ ŦǊƻƳ ŀǎǘƘƳŀΣ ǿŜ ƘŀǾŜ ŀ ǎǇŜŎƛŦƛŎ ŦƻǊƳ ŦƻǊ ȅƻǳ ǘƻ Ŧƛƭƭ ƛƴ ŀƴŘ ȅƻǳǊ ŎƘƛƭŘΩǎ ƴŀƳŜ ǿƛƭƭ ōŜ Ǉǳǘ 
onto our asthma register.

Medicines in school

As a school we have agreed to supervise children receiving prescribed medication in school only, 
providing clear instructions are given and that all such medicines are stored in the 
refrigerator/first aid cabinet located in the staffroom or in the case of inhalers, in the appropriate 
classes. Short term and long term medication forms are available in school; please complete the 
appropriate form and return to school with the prescribed medication. Medicine cannot be 
administered if the form is not filled in.

Six members of staff are qualified first aiders:  Mrs Boyd         Mrs Hughes
Mrs Williams   Mrs Shaw
Mr Mitchell Mrs King



An Inclusive School

Christleton Primary School is committed to giving all our children every opportunity to achieve the 
highest standards, regardless of race, gender, class, gifts, talent, disability or learning difficulty. 
Inclusion at Christleton is a process whether it is in the classroom or anywhere within the school. 
/ƘǊƛǎǘƭŜǘƻƴΩǎbelief of actively including begins with the needs of each individual child and reaches 
out towards the family and the future. 

The School Curriculum

The curriculum at Christleton Primary School is a broadly based one, which gives full opportunity 
for each child to develop as an individual.We believe it is important for children of all abilities to 

be given the opportunity to develop individual skills and interests  
in the many subject areas of the curriculum, whether academic, 
creative, social or sporting.We also provide opportunities for our  
children to build good relationships through friendships and 
working together in partnerships and small groups. Our school 
Ƴƻǘǘƻ ƛǎ Ψ.Ŝ ǘƘŜ .Ŝǎǘ ¸ƻǳ /ŀƴ .ŜΩ, a whole school ethos that was 
inspired by the 21st Century Legacy project linked with the 2012 
London Olympics.

The National Curriculum

TheNationalCurriculumcovers the subjects of English, Mathematics, Science, Computing, 
History, Geography, Physical Education (PE), Design Technology (DT), Modern Languages (KS2-in 
our school, currently French), Music, Art and Design.  Religious Education (RE) is taught following 
the local syllabus. We also teach a programmeof Personal, Social, Health and Citizenship 
Education (PSHCE). There are statutory and non-statutory requirements that we fulfill as a school. 

English (The teaching of literacy skills)

Children bring a wealth of varied experience of speaking and listening with 
them. The school is able to build on this by providing opportunities to play
and work together, to tell stories, to listen and recall stories and also to act 
out every day situations.
The teaching of phonics is very important in the early years.  We use a 
recognised programme of daily systematic, synthetic phonics teaching 
which helps our children get to know all the phonics (sounds) and be able 
to read them and use them in their writing.
Children are surrounded by books from the moment they enter school. 
The children are taught to read by a variety of methods. The children are 
encouraged to take books home to read throughout the school. We have 
an excellent library in school and the children are taught to use this facility.

Children are encouraged to write from an early age on various topics of interest to them. 
DǊŀƳƳŀǘƛŎŀƭ ǎƪƛƭƭǎΣ ǇǳƴŎǘǳŀǘƛƻƴ ŀƴŘ ǎǇŜƭƭƛƴƎ ŀǊŜ ƛƴǘǊƻŘǳŎŜŘ ŀƴŘ ōŀǎŜŘ ƻƴ ǘƘŜ ŎƘƛƭŘΩǎ ƻǿƴ ǿǊƛǘǘŜƴ 
work. All children experience Literacy lessons at some time during each day.



Mathematics (The teaching of numeracy skills)

In Mathematics we endeavour to ensure that progress is 
related to individual need through the appropriate use of a 
variety of resource materials and that all children receive as 
much practical and investigative experience as possible. 
Throughout the school pupils will have regular opportunities 
to practice the fundamental skills of number bonds, tables, 
computation, mental arithmetic and problem solving. These 
skills are frequently practised during numeracy time.

Science

Children are naturally curious and it is important that 
we ensure that they are provided with scientific 
experiences which will develop their skills, 
knowledge and understanding. We provide 
opportunities for them to investigate, carry out 
experiments and discover that science is not only a 
subject on its own but is linked to many other areas 
of the curriculum. Children are therefore encouraged 
to observe, question and communicate their findings 
in a variety of ways.

Technology

We believe Technology to be a vital component of the curriculum. Not only does it give children 
the opportunity to develop design and construction skills but it also draws on and enhances 
learning in other areas of the curriculum and develops problem solving skills.

Information Technology / Computing

We aim to give children the opportunity to use the school's range of laptops, iPads and computers  
regularly. This will enable them to use computing and software confidently and purposefully to 
communicate and handle information, and to support their problem solving, recording and 
expressive work. 

Geography

The local environment provides a rich source of first hand experiences and a valuable starting 
point for local studies.
We aim to provide experiences which are designed to acquaint children with the world and its 
culture patterns and to help them understand and come to terms with these.



History

History is about understanding the past, present and future. There is a wide variety of historical 
resources available which enable the children to discover why and how things have changed. We 
aim to help children to learn about their own history, the history of their locality as well as events 
which have made major changes nationally and in the wider world.

Music

Music education is a 
live experience from 
which we believe 
children should gain 
enjoyment and learn 
skills. They are 
encouraged to listen, to 
compose, interpret and 
perform rhythms. They 
learn about some 
famous composers 
through story, dance 
and listening to music.

All pupils will have the opportunity to learn to play an instrument while at Christleton.

Art

Children are encouraged to use a wide variety of tools and materials for 
drawing, painting and creating imaginative and observational three 
dimensional work. As well as developing their own style they look at the 
work of other artists and explore the use of their techniques and media. 
It is important that children are taught how to select and look after a 
range of different materials.


